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Development Manager 
Strategy and Development Team

£34,000-£36,000 per annum pro rata
London; Full Time 35 hrs/week; Fixed Term to 31st March 2017 with expectation of extension to 31st March 2020
We are Into Film
Into Film is an education charity that puts film at the heart of children and young people’s educational and personal development.  Working with the education and informal youth sectors, we provide 5-19 year olds with unparalleled opportunities to learn through and about film.  Our ambitious UK-wide programme includes a network of extra-curricular film clubs, educational resources, training opportunities, a cinema-based film festival and the annual Into Film Awards. To our knowledge, no other UK-wide cultural education initiative has such a high take-up by schools and youth groups.

Into Film was formed in 2013 by merging two leading film education charities, FILMCLUB and First Light.  We work with a range of partners in England, Northern Ireland, Scotland and Wales, in addition to the film industry at large and several high profile ambassadors.  Our work is supported by the BFI, through the National Lottery, and other film organisations including Cinema First.
The Role 
Reporting to the Director of Strategy and Development, the Development Manager takes a central role in supporting the achievement of income targets for the organisation and works closely with colleagues across Into Film to implement our development and fundraising strategy. They will also contribute to effective knowledge gathering and sharing about the Into Film programme and our target audience to support development of funding bids and relationships with external organisations that enable us to deliver and sustain our work. 
This position requires a ‘hands on’ and proactive approach, liaising with and working across all Into Films teams.
Responsibilities
You will be responsible for: 
· Maintaining high level of awareness of current developments in funding and changes in funding criteria across the sector

· Working closely with existing key funders and stakeholders to manage and sustain funding partnerships and develop further opportunities for growth and development
· Taking a lead on the development of funding partnerships, researching potential funding opportunities with trusts and foundations, Statutory and Lottery funders as well as researching individual donors and corporate partners.

· Leading on writing application and proposals.
· Embedding a fundraising culture across the organisation
· In conjunction with the Monitoring, Evaluation and Research Manager, building effective working relationships with colleagues across Into Film and a range of information-gathering techniques and systems, in order to maintain a full and current understanding of the Into Film programme and its impact
· Using this understanding, alongside knowledge of education/youth/cultural/film sector developments and priorities, to identify potential funding and partnership opportunities than can support Into Film’s long-term sustainability and achievement of its aims
· In conjunction with the Director of Strategy and Development: establishing a Development Committee (linked and reporting to the Into Film Board) to support and advise on fundraising, development and income generation activities, 
· Developing and implementing a pilot Major Donor programme between July 2016 and July 2017
· Working with the Communications and Education teams to develop effective ways to inform donors and potential donors of Into Film’s work and inspire further support

· Working with the Designer to develop funding menus and information to support individual giving, major donors and funding applications.
More general responsibilities will include:

· Contributing to the monitoring and evaluation of Into Film with sufficient regularity to benefit and improve the quality and targeting of the work and report effectively to funders and stakeholders 
· Carrying out any other reasonable duties assigned by Into Film
· Contribute to the development of Into Film’s equal opportunities policies and establishing a culture of equality of opportunity 

The Individual (person specification)  
Essential: 
· Experience of fundraising in the cultural or education sector 

· Proven ability to secure funding from at least two of the following areas: trusts and foundations, statutory or corporate donors
· Understanding of the differences, opportunities and challenges of working in and with the public, private and third sectors 

· Strong research and bid writing skills (including budget development) and experience of writing detailed project reports to funders (including financial reports
· Experience of working to financial targets and deadlines

· Ability to develop and maintain excellent working relationships to deal effectively, efficiently and appropriately with internal and external stakeholders

· Excellent communication and listening skills 
· Excellent verbal, visual, written and presentational skills

· Ability to think creatively and communicate ideas persuasively 
· Strong organisational ability 
Desirable: 
· Experience of sponsorship
· Experience and understanding of the UK education system and youth sector
· A love of film and an understanding of the film industry 
Employment is dependent upon successful enhanced DBS disclosure, which Into Film will undertake on behalf of the appointed candidate.
Into Film is a trading name of Film Nation UK a registered charity, number 1154030.
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